
 

Cardiac Emergency Response Plan 
Hamburg Central School District 

 

 

All staff know where Automatic External Defibrillators (AEDs) are located and 
how to call for help.  

AED cases should contain supplies for first responders including gloves, CPR 
barrier device, and scissors. Staff outside or off school property should always 
carry communication devices and emergency contact information for assistance. 

 

Warning signs or signs of a Sudden Cardiac Arrest (SCA) or similar 
life-threatening emergency: 

• Racing heart, palpitations, or irregular heartbeat 

• Dizziness, lightheadedness, or extreme fatigue with exercise 

• Chest pain or discomfort with exercise 

• Excessive shortness of breath during exercise 

• Excessive unexpected fatigue during or after exercise 

• History of recurrent fainting or unusual seizures 

• Sudden collapse or “passes out” 

• Not responsive 

• Abnormal breathing 

• No pulse 

 

 

 

 

 

 

 

 



 

Steps to take in school building, on school grounds, or at athletic events 

1. Ensure scene safety 

a. Survey the area to protect the victim, yourself, and anyone else nearby 
(e.g., remove victim from water or unstable surface to a stable level surface, 
cease athletic play,  move bystanders from the area etc.) 
 

2. Shout for help. If alone, call for Emergency Medical Services (EMS) via 911 or in  
accordance with district policy and obtain Automatic External Defibrillator (AED)  

a. Follow 911 emergency dispatcher’s instructions. 
b. *Call for any Certified Cardiopulmonary Resuscitation (CPR)/Automatic 
External Defibrillator (AED) certified school personnel and notify 
administration or designee.  
 

3. CPR by CPR/AED certified school personnel 

a. Check for breathing- if none or a person gasping begins CPR 
immediately. 

4. Defibrillation by CPR/AED certified school personnel 

a. Use an AED to restore the heart to its normal rhythm.  

5. EMS assumes lead upon arrival  

• If a student is the person needing care, school administration or designee 
should accompany the student to the hospital until the parent/guardian 
arrives.  

• Be prepared to download the school’s AED data onto a flash drive to 
provide to EMS to give to the emergency department’s physician. 

6. School administration or designee notifies 

• parent/guardian or staff member’s emergency contact in accordance with 
district policy. 

7. Document 

• In accordance with district policy, document events including 
observations, all steps taken and by whom, who was notified, and 
information reported to EMS. 

8. Hold a post event briefing 

 

 



 

EMERGENCY CONTACT NUMBERS FOR OBTAINING HELP 

Number to call for help in school building:  

●​ Call 911 then Health Office 

Number to call for help on school grounds: 

●​ Call 911 then Health Office 

Number to call to notify if SCA occurs at offsite location: 

●​ Call 911 then Administrator of your school if during school hours or 
Brent Jordan after school hours 

Secondary contact number of primary not available: 

●​ Call 911 then Administrator of your school if during school hours or 
Colleen Kaney after school hours 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CPR/AED Certified School Personnel 

*** Confidential Information Removed 

STAFF 
POSITION/TITLE 

TELEPHONE 
NUMBER 
(REMOVED) 

LOCATION AVAILABILITY 

Registered Nurse  All Schools ☐Before School 
☐After School 
☐School Day 
☐Athletic Events 
☐School Events 
☐_________________
____ 

Licensed Practical 
Nurse 

 HMS ☐Before School 
☐After School 
☐School Day 
☐Athletic Events 
☐School Events 
☐_________________
____ 

Principal  All School ☐Before School 
☐After School 
☐School Day 
☐Athletic Events 
☐School Events 
☐_________________
____ 

Assistant Principal  HHS, HMS, UPES ☐Before School 
☐After School 
☐School Day 
☐Athletic Events 
☐School Events 
☐_________________
____ 

PE Teachers  All Schools ☐Before School 
☐After School 
☐School Day 
☐Athletic Events 
☐School Events 
☐_________________
____ 

Administration 
(Superintendent, 
Assistant 
Superintendents, 
Pupil Service 
Director, Business 

 HAB ☐Before School 
☐After School 
☐School Day 
☐Athletic Events 
☐School Events 



Official, 
Communication 
Relationship Director, 
Curriculum/ 
Instruction Director ) 

☐_________________
____ 

Athletic Director/ 
Coaches 

 All Schools ☐Before School 
☐After School 
☐School Day 
☐Athletic Events 
☐School Events 
☐_________________
____ 

 

 

AUTOMATED EXTERNAL DEFIBRILLATOR (AED) LOCATIONS 

Note: All AEDs should be clearly labeled and stored in appropriate storage 
containers, cabinets, or go bags/cases. 

AED LOCATIONS: 

●​ Administration Building 

Location AED Model Serial Number 
Admin 
Building 

CR Plus #100 45658895 

 

●​ Armor Elementary 

Location AED Model Serial Number 
Armor Main 
Office 

CR Plus #101 45619400 

 

●​ Boston Valley Elementary 

Location AED Model Serial Number 
BVS Main 
Office 

CR Plus #102 45619450 

 

 

 

 



●​ Charlotte Avenue Elementary 

Location AED Model Serial Number 
Charlotte 
Main Office 

CR Plus #103 45364792 

 

●​ Hamburg High School 

Location AED Model Serial Number 
HHS Health 
Office 

CR2 #114 50166832 

HHS Main 
Office 

CR Plus #105 45619420 

HHS LMC CR Plus #106 45619447 
HHS Tennis 
Courts  

CR Plus #104 45619404 

 

●​ Hamburg Middle School 

Location  AED Model Serial Number 
HMS Main 
Office 

CR Plus #107 45658896 

HMS Gym CR Plus #108 45619486 
HMS Pool CR Plus #109 45619384 
 

 

 

●​ Union Pleasant Elementary 

Location AED Model Serial Number 
UPES Axis 
Room 

CR Plus #110 45619409 

UPES Union 
St. Gym 

CR Plus #111 45619395 

UPES 
Pleasant 2nd 
Floor 

CR Plus #112 45619372 

UPES Union 
St 2nd Floor 

CR Plus #113 45619375 

 

 



 

●​ Additional AED’s 

Location AED Model Serial Number 
Hamburg HPER #1 
Track & Field Coach 

CR Plus 40633120 

Hamburg HPER #2 
HMS PE 

CR Plus 40633124 

Hamburg HPER #3 
Trainer 

CR Plus 45619362 

Hamburg HPER #5 EMT 
Room 

CR Plus  40633135 

Hamburg HPER #6 
Office- District Nurse 
Office/ Sports 

CR Plus 39037763 

Hamburg HPER #8 
Office - District Nurse 
Office/ Sports 

CR Plus 40633130 

Hamburg HPER #9- 
District Nurses Office/ 
Sports 

CR Plus  39441738 

Hamburg HPER #10- 
Howe Field 

CR2 #115 50166805 

 


